
Please Return the Following Marked Documents 
 

Client Name: __________________________________________________ 
Homeless Prevention Program 

Champaign County Regional Planning Commission 
1776 East Washington Street 

Urbana, IL 61802 
Phone: 217-819-4117 Fax: 217-328-2426 

 
You are responsible for getting verification to us before you interview with our staff. The emergency rent 
assistance program will consider your application only after we have received all of the requested verifications 
in your file. If you do not return all documents within one week of your screening, your application will be 
denied. 
 
Amount of assistance depends on our available grant funds and the number of qualified applicants at this time.  
Applications are considered on a first come, first serve, basis.   
 
You must be screened by the Centralized Intake Hotline (217-819-4117) or the Homeless Services e-mail 
(homeless-services@ccrpc.org) to be considered for rental assistance.  Feel free to attach this document to 
your initial e-mail to Homeless Services. 
 
Rental information needed: 
 

_______ Lease, stating amount of monthly rent and amount of deposit. 

A letter from LL that is dated and includes landlord’s name (who to make 
check out to), mailing address, and phone number; the address of your 
rental unit and whether any utilities are included in the rent payment. (1st mo.) 

If homeless, bring a letter from the shelter, indicating that you are staying 
there and how much, if anything, you have been paying them to stay there. 

_______ Eviction notice or letter from landlord stating the total amount that you owe 
the landlord. 

 
Household information needed: 
 

_______ Picture ID for all adults in household. 
_______ Social Security cards for all household members, Medicaid and LINK 

card, and Birth Certificate for children under the age of 18 years of age. 
 
Income Information needed: 
 

_______ Proof of income for past 90 days (pay stubs, bank statements).  If starting 
a new job, gets a letter from your employer on company stationery or 
letterhead giving your starting date, hours per week working, and rate of 
pay. If unemployed, get unemployment letter stating monthly amount. 

 
Other information needed: 
 

_______ Proof of Hardship (written or bill form; example: due to a funeral, car 
repair, medical, school tuition, etc. we need an actual bill for proof) 

 


